
Jefferson->Ğǁ ŝƐ��K��^͕ �zŽƵƌ��ŽŵŵƵŶŝƚǇ��ŽŶŶĞĐƟŽŶ͊

REGISTER Early for classes offered at the 
Watertown or Glenfield Centers.

Ã �®½͗� Bohlen Technical Center
20104 State Route 3
Watertown, New York 13601
�ããÄ͗ � �ĚƵůƚ��ĚƵĐĂƟŽŶ�K ĸ ĐĞ

Ö«ÊÄ�͗ (315) 779-7220 or 1-800-356-4356
&�ø͗ (315) 779-7209
ó �½»-®Ä͗ 8:00 a.m. - 4:00 p.m.

Ö�ùÃ �Äã: dƵŝƟŽŶ�ŝƐ�ĚƵĞ�Ăƚ�ůĞĂƐƚ�ŽŶĞ�ǁ ĞĞŬ�ƉƌŝŽƌ�
to class start date to be considered
enrolled in a class.

Classes with low enrollment will be cancelled.
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Jefferson-Lewis BOCES offers high-ƐƚĂŬĞƐ�ƚĞƐƟŶŐ�ŽŶ�ĂŶ�ŝŶĚŝǀ ŝĚƵĂůŝǌĞĚ�ďĂƐŝƐ͘
&Žƌ�ŵŽƌĞ�ŝŶĨŽƌŵĂƟŽŶ�ĐŽŶƚĂĐƚ�ŽƵƌ���d��ĞƌƟĮ ĞĚ�WƌŽĐƚŽƌƐ�;ϯϭϱͿ�ϳ ϳ ϵ-7260.

WorkKeys is an Equal Employment
Opportunity Commission (EEOC)
compliant tool which measures job

specific skills and can be used in high stakes decision 
making. WorkKeys was developed by ACT, an
ŝŶƚĞƌŶĂƟŽŶĂů�ůĞĂĚĞƌ�ŝŶ�ĞĚƵĐĂƟŽŶĂů�ƚĞƐƟŶŐ�ĚĞǀ ĞůŽƉŵĞŶƚ�
services for more than 40 years. The WorkKeys system
has been implemented in high schools, community
ĐŽůůĞŐĞƐ͕ �ĂŶĚ�ĂĚƵůƚ�ĞĚƵĐĂƟŽŶ�ĨĂĐŝůŝƟĞƐ�ĂĐƌŽƐƐ�ƚŚĞ�ĐŽƵŶƚƌǇ�
ƚŽ�ŚĞůƉ�ƉĞŽƉůĞ�ďĞĐŽŵĞ�ďĞƩĞƌ�ƉƌĞƉĂƌĞĚ�ĨŽƌ�ƚŚĞ�
ǁ ŽƌŬĨŽƌĐĞƐ͘ ��hƉŽŶ�ƐƵĐĐĞƐƐĨƵů�ĐŽŵƉůĞƟŽŶ͕ �ƉĂƌƟĐŝƉĂŶƚƐ�ǁ ŝůů�
earn an ��ã�Ä�ã®ÊÄ�½���Ù��Ù�Ù���®Ä�ÝÝ���Ùã®¥®��ã�͗ ��
dĞƐƟŶŐ�ŝŶĐůƵĚĞƐ�ĨŽƵŶĚĂƟŽŶĂů�ƐŬŝůů�ĂƐƐĞƐƐŵĞŶƚƐ�ŝŶ͗ �ƌĞĂĚŝŶŐ�
ĨŽƌ�ŝŶĨŽƌŵĂƟŽŶ͕ �ĂƉƉůŝĞĚ�ŵĂƚŚ͕ �ĂŶĚ�ůŽĐĂƟŶŐ�ŝŶĨŽƌŵĂƟŽŶ͘ ��
�Ăůů�ĂŶǇƟŵĞ�ĨŽƌ�ĂŶ�ĂƉƉŽŝŶƚŵĞŶƚ͗
(315) 779-7260.

/ÄÝãÙç �ãÊÙ͗ � ��d��ĞƌƟĮ ĞĚ�WƌŽĐƚŽƌ
dç ®ã®ÊÄ͗ �� $100

��Ùã®¥®��ã��>�ò�½Ý
Ύ��WůĂƟŶƵŵ��Ύ�' ŽůĚ��Ύ�̂ ŝůǀ Ğƌ��Ύ�ƌŽŶǌĞ

The  Jefferson->Ğǁ ŝƐ��K��^��ŵĞƌŝĐĂŶ�dĞƐƟŶŐ�>Ăď�ŝƐ�ĐŽŵŵŝƩ ĞĚ�ƚŽ�
ƉƌŽǀ ŝĚŝŶŐ�ĞǆĐĞƉƟŽŶĂů�ĐƵƐƚŽŵĞƌ�ƐĞƌǀ ŝĐĞ�ŝŶ�ŽƵƌ�ĐŽŶǀ ĞŶŝĞŶƚ�ŚŝŐŚůǇ�
ƐĞĐƵƌĞ�ĐŽŵƉƵƚĞƌ�ƚĞƐƟŶŐ�ůĂď͘ ��t Ğ�ŶŽǁ �Žī Ğƌ�ĐĞƌƟĮ ĐĂƟŽŶƐ͕ �ůŝĐĞŶƐƵƌĞƐ͕�
and assessments through ACT, Kryterion, Prometric, and Pearson
Vue.

High-stakes

computer-based

testing !

Jefferson->Ğǁ ŝƐ��K��^�ŝƐ�ĂŶ��ƵƚŚŽƌŝǌĞĚ��ŵĞƌŝĐĂŶ��ŽůůĞŐĞ�dĞƐƟŶŐ�;��dΡ Ϳ��ĞŶƚĞƌ�
and WorkKeys® dĞƐƟŶŐ�̂ ŝƚĞ͘

Z�¦®ÝãÙ�ã®ÊÄ��®Ù��ã®ÊÄÝ͗

1. Determine the exam you need to take.

2. Go to the internet and type in the name of
the exam.

3. �ůŝĐŬ�ŽŶ�ƚŚĞ�ĞǆĂŵ�ƚĞƐƚ�ƚĂŬĞƌ�ŝŶĨŽƌŵĂƟŽŶ͘

4. Go to “Locate Test Center”.

5. Type in “New York” or Watertown’s zip
code, “13601”.

6. Choose the Jefferson-Lewis BOCES test
center.

7. Select your exam date.

8. �Ăůů�ƚŚĞ�ƚĞƐƟŶŐ�ůĂď�Ăƚ�;ϯϭϱͿ�ϳ ϳ ϵ-7260 if you
ŚĂǀ Ğ�ĨƵƌƚŚĞƌ�ƋƵĞƐƟŽŶƐ�Žƌ�ŶĞĞĚ�ŽƚŚĞƌ�ĞǆĂŵ�
ĚĂƚĞ�ŽƉƟŽŶƐ͘
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Business
� ŝĚ�ǇŽƵ�ŬŶŽǁ �ƚŚĞ��ĂƌĞĞƌ�ĂŶĚ�dĞĐŚŶŝĐĂů��ĚƵĐĂƟŽŶ�;�d�Ϳ�Ěŝǀ ŝƐŝŽŶ�ŽĨ�ƚŚĞ�:Ğī ĞƌƐŽŶ->Ğǁ ŝƐ��K��^�Žī ĞƌƐ�ĚĂǇƟŵĞ�
programs to meet the career training needs of high-school students and adults in Jefferson County at the Bohlen 
dĞĐŚŶŝĐĂů��ĞŶƚĞƌ�;�d�Ϳ�ĂŶĚ�>Ğǁ ŝƐ��ŽƵŶƚǇ�Ăƚ�ƚŚĞ�, Žǁ ĂƌĚ�' ͘ �̂ ĂĐŬĞƩ �dĞĐŚŶŝĐĂů��ĞŶƚĞƌ�;, ' ^d�Ϳ͍ ��t ŚĞƚŚĞƌ�ǇŽƵ�ĂƌĞ�
looking for employment or are college-ďŽƵŶĚ͕ �ǁ Ğ�ŚĂǀ Ğ�Ă�ǀ ĂƌŝĞƚǇ�ŽĨ�ǁ ŽƌŬĨŽƌĐĞ�ƉƌĞƉĂƌĂƟŽŶ�ƉƌŽŐƌĂŵƐ�ƚŚĂƚ�ŵĂǇ�ďĞ�ŽĨ�
ŝŶƚĞƌĞƐƚ͘ ���ůů��d��ƉƌŽŐƌĂŵƐ�Žī Ğƌ�ŶĂƟŽŶĂůůǇ�ƌĞĐŽŐŶŝǌĞĚ�ŝŶĚƵƐƚƌǇ�ĐĞƌƟĮ ĐĂƟŽŶƐ�ĂƐ�ǁ Ğůů�ĂƐ�ŽƉƉŽƌƚƵŶŝƟĞƐ�ĨŽƌ�ĐŽůůĞŐĞ
ĐƌĞĚŝƚ͘ ��K Ƶƌ�ŐƌĂĚƵĂƚĞƐ�ĂƌĞ�ƉƌĞƉĂƌĞĚ�ƚŽ�ŐŽ�ĚŝƌĞĐƚůǇ�ŝŶƚŽ�ƚŚĞ�ǁ ŽƌůĚ�ŽĨ�ǁ ŽƌŬ͕�ƵŶŝŽŶ͕ �ĂƉƉƌĞŶƟĐĞƐŚŝƉ�ƉƌŽŐƌĂŵƐ�Žƌ�ƚŽ��
ĨƵƌƚŚĞƌ�ƚŚĞŝƌ�ĞĚƵĐĂƟŽŶ�ďǇ�ĂƩ ĞŶĚŝŶŐ�ƉŽƐƚ-ƐĞĐŽŶĚĂƌǇ�ŝŶƐƟƚƵƟŽŶƐ͘ ���ůĂƐƐĞƐ�ƐƚĂƌƚ�ŝŶ�̂ ĞƉƚĞŵďĞƌ�ĂŶĚ�ĞŶĚ�ŝŶ�:ƵŶĞ͕ �
Monday - Friday, 8:45 a.m. - Ϯ͗ ϰϱ�Ɖ͘ŵ͘ ��ĐĐĞƉƚĂŶĐĞ�ŝŶƚŽ�ƚŚĞ�ƉƌŽŐƌĂŵ�ŝƐ�ďĂƐĞĚ�ŽŶ�Ăǀ ĂŝůĂďůĞ�ƐĞĂƟŶŐ͘���ƉƉůŝĐĂƟŽŶƐ�ĨŽƌ�
adults are available May 1st for the September classes. Please call (315) 779-7200 (Jefferson) or (315) 337-7300
;>Ğǁ ŝƐͿ�ĨŽƌ�ŵŽƌĞ�ŝŶĨŽƌŵĂƟŽŶ͘ ��, ŝŐŚ�̂ ĐŚŽŽů�̂ ƚƵĚĞŶƚƐ�ŝŶ�ŐƌĂĚĞƐ�ϭϬ-12 should refer to their school counselor for course
ůŝƐƟŶŐƐ͘

�ĂǇƟŵĞ��ĚƵůƚ��ĂƌĞĞƌ�ĂŶĚ�dĞĐŚŶŝĐĂů��ŽƵƌƐĞƐ͗
�ƌĐŚŝƚĞĐƚƵƌĂů��ƌĂŌŝŶŐͬ ����� BTC Gas & Diesel Mechanics HGSTC
Auto Body BTC & HGSTC Heavy Equipment BTC
�ƵƚŽŵŽƟǀ Ğ�dĞĐŚŶŽůŽŐǇ BTC & HGSTC Nursing Assistant BTC
Carpentry BTC & HGSTC Outdoor Power Equipment BTC
Culinary Arts BTC & HGSTC WůƵŵďŝŶŐͬ , ĞĂƟŶŐͬ �ŝƌ��ŽŶĚŝƟŽŶŝŶŐ BTC
�Ŷǀ ŝƌŽŶŵĞŶƚĂů��ŽŶƐĞƌǀ ĂƟŽŶͬ &ŽƌĞƐƚƌǇ HGSTC WƌĂĐƟĐĂů�E ƵƌƐŝŶŐ BTC & HGSTC

Small Animal Care BTC & HGSTC

Business and Industry Adult Evening Courses

��Ùã®¥®���E çÙÝ®Ä¦��ÝÝ®Ýã�Äã�**

This 216 hour C.N.A. course is designed to prepare
you for employment in hospitals and nursing homes.
Classroom work will take place at the Bohlen
Technical Center followed by clinical experience in
local nursing homes.

Students will be required to have an appropriate
uniform and shoes for the clinical experience. A
physical exam is required and must be completed
before the course begins.

�ĞƌƟĮ ĐĂƟŽŶ�ĞǆĂŵ�ĐŽƐƚƐ͕ �ƚĞǆƚďŽŽŬ͕�ĂŶĚ�ƵŶŝĨŽƌŵ��ƚŽƉ�
ĂƌĞ�ŝŶĐůƵĚĞĚ�ŝŶ�ƚŚĞ�ƚƵŝƟŽŶ͘ ��̂ ƚƵĚĞŶƚƐ�ŵƵƐƚ�ƉƵƌĐŚĂƐĞ�
their own white pants, white sneakers/shoes, and
watch with a second hand. This program is
ĂƉƉƌŽǀ ĞĚ�ďǇ�ƚŚĞ�E z^��ƵƌĞĂƵ�ŽĨ�s ĞƚĞƌĂŶƐ��ĚƵĐĂƟŽŶ͘ �
Register for one of the following:

Evening Course

Dates: 9/15/11 - 12/15/11
Theory: Tuesday & Thursday

Time: 4:30 - 8:30 p.m.
Clinical: Saturdays (9/24/11 - 12/10/11)

Time: 8:00 a.m. - 4:00 p.m.
Instructors: N. McBride, R. Murtha &

L. Rigabar
Day Course

Dates: 9/19/11 - 11/8/11
Theory/Clinical: Monday - Friday

(no class 10/10/11)

Time: 8:30 a.m. - 3:00 p.m.
Instructor: Patricia Howell

;ƐĞĂƟŶŐ�ŝƐ�ůŝŵŝƚĞĚ�ĨŽƌ�ĞĂĐŚ�ĐůĂƐƐ�ƚŽ�ƚŚĞ�Į ƌƐƚ�ϭϮ�ƉĂŝĚ�
or sponsored students)

dƵŝƟŽŶ�ĨŽƌ�ĞŝƚŚĞƌ�ĐůĂƐƐ�ŝƐ�Ψϭ͕ ϮϬϬ͘ϬϬ

, ÊÃ ��, ��½ã«��®��

This course is designed to prepare students for
employment at an in-ŚŽŵĞ�ƐĞƫ ŶŐ�ĂƐ�Ă�, ŽŵĞ�, ĞĂůƚŚ�
Aide. Classroom work (74 hours) will take place at
the Bohlen Technical Center followed by 21 hours of
in-home supervision with the local Public Health
Agency. A physical exam must be completed before
the course begins. A textbook and uniform top are
ŝŶĐůƵĚĞĚ�ŝŶ�ƚŚĞ�ƚƵŝƟŽŶ͘ �̂ ƚƵĚĞŶƚƐ�ŵƵƐƚ�ƉƵƌĐŚĂƐĞ�ƚŚĞŝƌ�
own white pants, white sneakers/shoes, and watch
with a second hand.

Dates: 9/13/11 - 11/15/11
Theory/Clinical: Tuesday & Thursday
Time: 4:30 - 8:30 p.m.
Instructor: Kathie Connor
dƵŝƟŽŶ͗ $600

;ƐĞĂƟŶŐ�ŝƐ�ůŝŵŝƚĞĚ�ƚŽ�ƚŚĞ�Į ƌƐƚ�ϭϮ�ƉĂŝĚ�

or sponsored students)

WÙ��ã®��½�E çÙÝ®Ä¦

This is a 1200-ŚŽƵƌ�ƉƌŽŐƌĂŵ ͘ ���ƚ�ĐŽŵƉůĞƟŽŶ͕ �
ŐƌĂĚƵĂƚĞƐ�ĂƌĞ��ĞůŝŐŝďůĞ�ƚŽ�ƚĂŬĞ�ƚŚĞ�EĂƟŽŶĂů�E �>�y-
WE�ĞǆĂŵŝŶĂƟŽŶ͘ ��

Classes are held at the Bohlen Technical Center and
ƚŚĞ�, Žǁ ĂƌĚ�' ͘ �̂ ĂĐŬĞƩ �dĞĐŚŶŝĐĂů��ĞŶƚĞƌ�ǁ ŝƚŚ�ĐůŝŶŝĐĂů�
ĞǆƉĞƌŝĞŶĐĞ�ƉƌŽǀ ŝĚĞĚ�Ăƚ�ůŽĐĂů�ŚĞĂůƚŚ�ĐĂƌĞ�ĨĂĐŝůŝƟĞƐ͘ ��

An entrance exam is administered in October,
November, and in May & June of each year. Call
today (315) 779-ϳ ϮϬϬ�ĨŽƌ�ĂŶ�ĂƉƉůŝĐĂƟŽŶ�Žƌ�ŵŽƌĞ�
ŝŶĨŽƌŵĂƟŽŶ͘ �

Federal Student Aid and Federal Direct Loans are
available to qualifying students. This program is
ĂƉƉƌŽǀ ĞĚ�ďǇ�ƚŚĞ�E z^��ƵƌĞĂƵ�ŽĨ�s ĞƚĞƌĂŶ͛ Ɛ��ĚƵĐĂƟŽŶ͘
Financial assistance available (see page 12).

Class Sizes are Limited! Register Early!

�ĚƵůƚ��ĂǇƟŵĞ��ĂƌĞĞƌ�Θ�dĞĐŚŶŝĐĂů��WƌŽŐƌĂŵƐ

Held at the Bohlen Technical Center
&

, Žǁ ĂƌĚ�' ͘ �̂ ĂĐŬĞƩ �dĞĐŚŶŝĐĂů��ĞŶƚĞƌ

Held at the Bohlen Technical Center

Held at the Bohlen Technical Center

TABE **
ΎΎ�dŚĞ�E Ğǁ �zŽƌŬ�̂ ƚĂƚĞ��ĚƵĐĂƟŽŶ

Department (SED) requires individuals who wish
to enroll in SED approved Career &

Technical Training programs to take the Test of
�ĚƵůƚ��ĂƐŝĐ��ĚƵĐĂƟŽŶ�;d���Ϳ͘

A non-ƌĞĨƵŶĚĂďůĞ�ΨϭϬ͘ϬϬ�ƚĞƐƟŶŐ�ĨĞĞ�ŝƐ
required prior to registering for the

following classes:
�ĞƌƟĮ ĞĚ�EƵƌƐŝŶŐ��ƐƐŝƐƚĂŶƚ ͕ ��ŽƐŵĞƚŽůŽŐǇ�Θ

Electrical

TESTING FEE PAYABLE WITH
CASH OR CHECK ONLY!!!
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Business and Industry Adult Evening Courses

�ÊÝÃ �ãÊ½Ê¦ù **

The Adult Cosmetology program is a competency-
based, 10 month/1000 hour program of theory and
ŚĂŶĚƐ�ŽŶ�ŝŶƐƚƌƵĐƟŽŶ�ŚĞůĚ�Ăƚ�ƚŚĞ��ŽŚůĞŶ�dĞĐŚŶŝĐĂů�
Center, Cosmetology Lab. It is intended to prepare
students for the New York State Cosmetology
>ŝĐĞŶƐĞ��ǆĂŵŝŶĂƟŽŶ͘ ��/ŶƐƚƌƵĐƟŽŶ�ŝŶĐůƵĚĞƐ�
professional hair care, manicures, pedicures and
facials. dƵŝƟŽŶ�ŝŶĐůƵĚĞƐ�Ă�ĐŽƐŵĞƚŽůŽŐǇ�Ŭŝƚ ͕ �
ƚĞǆƚďŽŽŬƐ͕ �ĂŶĚ�ƚŚĞ�E z^��ŽĂƌĚ��ǆĂŵŝŶĂƟŽŶ�ĨĞĞ�ĨŽƌ�
students who successfully complete course
requirements. This program is approved by the NYS
�ƵƌĞĂƵ�ŽĨ�s ĞƚĞƌĂŶƐ��ĚƵĐĂƟŽŶ͘ �

Note: If you have been out of cosmetology school
for a year or more and have less than 500 hours you
will be required to restart the program.

Evening Course:

Dates: 9/6/11 - 6/30/12

Days: Monday - Friday
Time: 3:30 p.m. - 9:30 p.m.

Instructor: Melinda Inglehart
dƵŝƟŽŶ͗ $6,300

To ensure your enrollment, a deposit of 1/2 of the
ƚƵŝƟŽŶ�Žƌ�ƉƌŽŽĨ�ŽĨ�ƐĐŚŽůĂƌƐŚŝƉ�ĂŶĚͬ Žƌ�ůŽĂŶ�ŵƵƐƚ�ďĞ�

established by September 1, 2011

Class size is limited

�½��ãÙ®��½**

�ůĞĐƚƌŝĐŝƚǇ͕�ŝŶ�ƉĂƌƟĐƵůĂƌ�ƚŚĞ�ĞůĞĐƚƌŝĐĂů�ƚƌĂĚĞ͕�ƉĞƌǀ ĂĚĞƐ�
ƚŚĞ�ŝŶĚƵƐƚƌŝĞƐ�ŽĨ�ĐŽŶƐƚƌƵĐƟŽŶ͕ �ŵĂŝŶƚĞŶĂŶĐĞ͕�ƐĂůĞƐ͕ �
ƚĞůĞĐŽŵŵƵŶŝĐĂƟŽŶƐ͕ �ĂŶĚ�ŽƚŚĞƌ�ĞŵĞƌŐŝŶŐ�
technologies. The demand for quality electricians is
constantly increasing. This course provides the
student with the skills, training and technical
understanding necessary for entry-level employment
in this field.  Safety glasses are provided; however, 
those who wear glasses might consider purchasing
ƉƌĞƐĐƌŝƉƟŽŶ�ƐĂĨĞƚǇ�ŐůĂƐƐĞƐ�ĨŽƌ�ǁ ŽƌŬ�ŝŶ�ƚŚŝƐ�ƚƌĂĚĞ͘��
This program is approved by the NYS Bureau of
s ĞƚĞƌĂŶƐ��ĚƵĐĂƟŽŶ͘ �

Electrical I - 84 Hour Course: Opportunity to earn
ƚŚĞ�EĂƟŽŶĂů��ĞŶƚĞƌ�ĨŽƌ��ŽŶƐƚƌƵĐƟŽŶ��ĚƵĐĂƟŽŶ�Θ�
Research (NCCER) Core, Level I & OSHA card.
Dates: 9/7/11 - 12/5/11
Days: Mondays & Wednesdays
Time: 6:00 - 9:00 p.m.
Instructor: Mark Borreggine
dƵŝƟŽŶ͗ $1,350 (Includes textbook)

Electrical II - 102 Hours Course: Opportunity to earn
ƚŚĞ�EĂƟŽŶĂů��ĞŶƚĞƌ�ĨŽƌ��ŽŶƐƚƌƵĐƟŽŶ��ĚƵĐĂƟŽŶ�Θ�
Research (NCCER) Level II & OSHA card (pre-
requisite: Level I).
Date: 9/7/11 - 12/21/11
Days: Mondays & Wednesdays
Time: 6:00 - 9:00 p.m.
Instructor: Jason Ashlaw
dƵŝƟŽŶ͗ $1,850 (Includes textbook)

�ĞƌƟĮ ĐĂƟŽŶ�KƉƉŽƌƚƵŶŝƚǇ͗��EĂƟŽŶĂů��ĞŶƚĞƌ�ĨŽƌ�
�ŽŶƐƚƌƵĐƟŽŶ��ĚƵĐĂƟŽŶ�Θ�ZĞƐĞĂƌĐŚ�;E���ZͿ��ŽƌĞ�
and Level I or II in Electrical Wiring, as per curriculum
Compliance: New York State Department of Labor
�ƉƉƌĞŶƟĐĞ�dƌĂŝŶŝŶŐ
/ŶƐƚƌƵĐƚŽƌ�YƵĂůŝĮ ĐĂƟŽŶƐ: Electrical Trade
�ĞƌƟĮ ĐĂƟŽŶ͖ �:ŽƵƌŶĞǇŵĂŶ�t ŝƌĞŵĂŶ��ĞƌƟĮ ĐĂƟŽŶ͖ �
E ĂƟŽŶĂů��ĞŶƚĞƌ�ĨŽƌ��ŽŶƐƚƌƵĐƟŽŶ��ĚƵĐĂƟŽŶ�Θ�
ZĞƐĞĂƌĐŚ�;E ���ZͿ��ĞƌƟĮ ĞĚ

^��çÙ®ãù�' ç �Ù�
By Jeff Scofield

Call for class dates (315) 779-7220

New York State 8 Hour Pre-Assignment
Security Guard Training

This course meets the requirements of the New York
State Security Guard Training Act. Learn the role of a
Security Guard, legal powers, emergency
ƉƌŽĐĞĚƵƌĞƐ͕ �ƉƵďůŝĐ�ƌĞůĂƟŽŶƐ͕ �ĂĐĐĞƐƐ�ĐŽŶƚƌŽů�ĂŶĚ�
ĞƚŚŝĐƐ͘ ��dŚŝƐ�ĐŽƵƌƐĞ�ĐƵůŵŝŶĂƚĞƐ�ǁ ŝƚŚ�Ă�ǁ ƌŝƩ ĞŶ�ĞǆĂŵ ͘ ��

dƵŝƟŽŶ͗ � $100

New York State 16 Hour On-the-Job
Security Guard Training

&ŽůůŽǁ ŝŶŐ�ƐƵĐĐĞƐƐĨƵů�ĐŽŵƉůĞƟŽŶ�ŽĨ�ƚŚĞ�ĂďŽǀ Ğ�ϴ�
hours of training, and within 90 days of employment,
a 16-hour on-the-job training course must be
ĐŽŵƉůĞƚĞĚ͘ ��dŚŝƐ�ĐŽƵƌƐĞ�ĐƵůŵŝŶĂƚĞƐ�ǁ ŝƚŚ�Ă�ǁ ƌŝƩ ĞŶ�
exam.

dƵŝƟŽŶ͗ � $225

New York State 8 Hour Annual In-Service
Training for Security Guard

New York Law requires Security Guards to receive
annual in-service training of at least eight hours.
This 8-hour course covers the role of a security
ŐƵĂƌĚ͕ �ůĞŐĂů�ƉŽǁ ĞƌƐ�ĂŶĚ�ůŝŵŝƚĂƟŽŶƐ͕�ĞŵĞƌŐĞŶĐǇ�
ƐŝƚƵĂƟŽŶƐ͕ �ĐŽŵŵƵŶŝĐĂƟŽŶƐ�ĂŶĚ�ƉƵďůŝĐ�ƌĞůĂƟŽŶƐ͕ �
ĂĐĐĞƐƐ�ĐŽŶƚƌŽů͕�ƌĞƉŽƌƚ�ǁ ƌŝƟŶŐ͕�ĞƚŚŝĐƐ�ĂŶĚ�ĐŽŶĚƵĐƚ ͘ ��
This training is a must for all currently employed
security guards who have completed the
8-Hour-Pre-Assignment & the 16-Hour On-the-Job
training courses.

dƵŝƟŽŶ͗ � $100

�^���½��ãÙ®��½���Ùã®¥®��ã®ÊÄ

60 Hour Course: The course is geared toward the
ŝŶĚŝǀ ŝĚƵĂů�ǁ ŚŽ�ǁ ĂŶƚƐ�ƚŽ�ďĞĐŽŵĞ��^��ĐĞƌƟĮ ĞĚ�ŝŶ�
Electrical/Electronic Systems. Class will also interest
ƚŚĞ�ŚŽďďǇŝƐƚ�ǁ ŚŽ�ǁ ĂŶƚƐ�ƚŽ�ŚĂǀ Ğ�Ă�ďĞƩ Ğƌ�
ƵŶĚĞƌƐƚĂŶĚŝŶŐ�ŽĨ�ĂƵƚŽŵŽƟǀ Ğ�ĞůĞĐƚƌŝĐĂů�ĚŝĂŐŶŽƐŝƐ�ĂŶĚ�
repair. Systems to be studied will include: Electrical
�ƵƚŽŵŽƟǀ Ğ��ŽŵƉŽŶĞŶƚƐ͕ �ZĞĂĚŝŶŐ�Θ�dĞƐƟŶŐ�
�ůĞĐƚƌŝĐĂů��ŝƌĐƵŝƚƐ͕ ��ƵƚŽŵŽƟǀ Ğ��ĂƩ ĞƌŝĞƐ�͕�̂ ƚĂƌƟŶŐ͕�
�ŚĂƌŐŝŶŐ͕�>ŝŐŚƟŶŐ͕�ĂŶĚ�̂ ĂĨĞƚǇ�̂ǇƐƚĞŵƐ͘ ���ůĂƐƐĞƐ�ǁ ŝůů�
be both lecture and hands on training (live vehicles)
as well as our state-of-the-art A-tech training lab
which meets Industry & NATEF standards. Upon
ĐŽŵƉůĞƟŽŶ�ŽĨ�ƚŚĞ�ĐŽƵƌƐĞ͕�ƐƚƵĚĞŶƚƐ�ǁ ŝůů�ďĞ�ƉƌĞƉĂƌĞĚ�
to complete the ASE Electrical/Electrical Systems
ĞǆĂŵ ͘ ��dŽ�ďĞ�ĞůŝŐŝďůĞ�ĨŽƌ��^��ĐĞƌƟĮ ĐĂƟŽŶ͕ �ƐƚƵĚĞŶƚƐ�
ŵƵƐƚ�ŚĂǀ Ğ�Ϯ�ǇĞĂƌƐ�ŽĨ�ĂƵƚŽŵŽƟǀ Ğ�ƌĞƉĂŝƌ�ĞǆƉĞƌŝĞŶĐĞ͘���
dƵŝƟŽŶ�ĚŽĞƐ�not include ASE Exam fee.
Dates: 9/13/11 - 11/17/11
Days: Tuesdays & Thursdays
(Time: 6:00 - 9:00 p.m.
Instructor: Randy Fulkerson
dƵŝƟŽŶ͗ $895

(Includes textbook)

/ŶƐƚƌƵĐƚŽƌ�YƵĂůŝĮ ĐĂƟŽŶƐ: �^��ĐĞƌƟĮ ĞĚ�ŝŶ��ƌĂŬĞƐ͕ �
Steering & Suspension, Engine Performance,
Electrical/Electronic Systems, and NYS Motor Vehicle
Inspector.

t �½�®Ä¦�
t ĞůĚŝŶŐ�ŝƐ�ƚŚĞ�ĐƌŝƟĐĂů�ƚĞĐŚŶŝƋƵĞ�ƚŚĂƚ�ũŽŝŶƐ�ŵĂƚĞƌŝĂůƐ�
in all manufacturing industries (no other technique is
so widely used to join metals and alloys). The ability
to create welds has produced the most common and
most complex objects of our modern society. The
ƉŽƚĞŶƟĂů�ĨŽƌ�Ă�ĐĂƌĞĞƌ�ŝŶ�ǁ ĞůĚŝŶŐ�ŝƐ�Ğǀ Ğƌ�ĞǆƉĂŶĚŝŶŐ��
due to advancements in technology. This course
provides the student with the skills, training and
technical understanding necessary for entry-level
ƉŽƐŝƟŽŶƐ�ŝŶ�ƚŚŝƐ�Į ĞůĚ͘ ��̂ ƚƵĚĞŶƚƐ�ĂƌĞ�ƌĞƋƵŝƌĞĚ�ƚŽ�ǁ ĞĂƌ�
10’ leather safety toe boots and long sleeve welding
gloves. This program is approved by the NYS Bureau
ŽĨ�s ĞƚĞƌĂŶƐ��ĚƵĐĂƟŽŶ͘ �

Session I - 36 Hour Course: Content focuses on
ǁ ĞůĚŝŶŐ�ƐĂĨĞƚǇ͕�ŽǆǇĨƵĞů�ĐƵƫ ŶŐ͕�ďĂƐĞ�ŵĞƚĂů�
ƉƌĞƉĂƌĂƟŽŶ͕ �ĂŶĚ�ǁ ĞůĚ�ƋƵĂůŝƚǇ͘

Dates: 9/13/11 - 10/27/11
Days: Tuesday & Thursdays
Time: 6:00 - 9:00 p.m.
Instructor: Don Snyder
dƵŝƟŽŶ͗ $775

(Includes welding I & II textbook)

Compliance: New York State Department of Labor
�ƉƉƌĞŶƟĐĞ�dƌĂŝŶŝŶŐ͘
/ŶƐƚƌƵĐƚŽƌ�YƵĂůŝĮ ĐĂƟŽŶƐ: Welding Trade
�ĞƌƟĮ ĐĂƟŽŶ�ƚŽ�dĞĂĐŚ�WƌĞĐŝƐŝŽŶ�D ĞƚĂůƐ͖ ��ŵĞƌŝĐĂŶ�
Welding Society.

Welding - ;ĐŽŶƟŶƵĞĚͿ

Session II - 42 Hour Course: Content focuses on
SMAW equipment and setup, SMAW electrodes and
ƐĞůĞĐƟŽŶ͕ �̂ D �t �ďĞĂĚƐ�ĂŶĚ�Į ůůĞƚ�ǁ ĞůĚƐ͕ �̂ D �t �
groove welds with backing, and SMAW open
v-groove welds.
Dates: 11/1/11 - 12/20/11
Days: Tuesday & Thursdays
Time: 6:00 - 9:00 p.m.
Instructor: Don Snyder
dƵŝƟŽŶ͗ $810

Session III - 36 Hour Course: Content focuses on
ƌĞĂĚŝŶŐ�ǁ ĞůĚŝŶŐ�ĚĞƚĂŝů�ĚƌĂǁ ŝŶŐƐ͕�ƉůĂƐŵĂ�ĂƌĐ�ĐƵƫ ŶŐ�
(PAC), GMAW and FCAW- equipment and filler 
metals, GMAW and FCAW - plate, GTAW -
equipment and filler metals, GTAW - plate, and
GTAW - aluminum plate.

Dates: 1/3/12 - 2/9/12
Days: Tuesday & Thursdays
Time: 6:00 - 9:00 p.m.
Instructor: Don Snyder
dƵŝƟŽŶ͗ $825

(Includes textbook)

�ĞƌƟĮ ĐĂƟŽŶ�KƉƉŽƌƚƵŶŝƚǇ: American Welding
^ŽĐŝĞƚǇ�;�t ^Ϳ͕�E ĂƟŽŶĂů��ĞŶƚĞƌ�ĨŽƌ��ŽŶƐƚƌƵĐƟŽŶ�
�ĚƵĐĂƟŽŶ�ĂŶĚ�ZĞƐĞĂƌĐŚ�;E ���ZͿ��ŽƌĞ�ĂŶĚ�>Ğǀ Ğů�/�ŝŶ�
Welding.

** TABE required by SED

Held at the Bohlen Technical Center Held at the Bohlen Technical CenterHeld at the Bohlen Technical Center

Held at the Bohlen Technical CenterHeld at the Bohlen Technical Center
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&�½½�ϮϬϭϭ
WŚŝůŽƐŽƉŚǇ͕�WƌŝŶĐŝƉůĞƐ�ĂŶĚ�KƌŐĂŶŝǌĂƟŽŶ�ŽĨ��ƚŚůĞƟĐƐ�ŝŶ��ĚƵĐĂƟŽŶ͕ �/ŶƐƚƌƵĐƚŽƌ͗���ƌŝĂŶ�KĂŬƐ�
Mondays and Wednesdays, 6:30-9:30 p.m.
September 12, 14, 19, 21, 26, 28, October 3, 5, 12, 17, 19, 24, 26, November 2, 7, 2011
Makeup date: Wednesday, November 9, 2011 and Monday, November 14, 2011

Health Sciences Applied to Coaching, Instructor:  Mark Streiff
Mondays and Wednesdays, 5:30-9:00 p.m.
September 12, 14, 19, 21, 26, 28, October 3, 5, 12, 17, 19, 24, 26, 2011
Makeup date: Wednesday, November 2, 2011

t ®Äã�Ù�ϮϬϭϮ
Theory and Techniques of Coaching, Instructor:  Mark Streiff
Mondays and Wednesdays, 5:30-9:15 p.m.
January 4, 9, 11, 18, 23, 25, 30, February 1, 2012
Makeup date: Monday, February 6, 2012

WŚŝůŽƐŽƉŚǇ͕�WƌŝŶĐŝƉůĞƐ�ĂŶĚ�KƌŐĂŶŝǌĂƟŽŶ�ŽĨ��ƚŚůĞƟĐƐ�ŝŶ��ĚƵĐĂƟŽŶ͕ �/ŶƐƚƌƵĐƚŽƌ͗��D ĂƌŬ�̂ ƚƌĞŝī �
Mondays and Wednesdays, 5:30-9:00 p.m.
February 13, 15, 27, 29, March 5, 7, 12, 14, 19, 21, 26, 28, April 2, 2012
Makeup date: Wednesday, April 4, 2012

^ÖÙ®Ä¦�ϮϬϭϮ
Theory and Techniques of Coaching, Instructor:  Mark Streiff
Mondays and Wednesdays, 5:30-9:15 p.m.
April 30, May 2, 7, 9, 14, 16, 21, 23, 2012
Makeup date: Wednesday, May 30, 2012

COMMERCIAL DRIVER LICENSE CLASS B DRIVER TRAINING

' ĂŝŶ�ŝŶƚĞŶƐŝǀ Ğ�ƚŚĞŽƌǇ�ĂŶĚ�ƌŽĂĚ�ƉƌĂĐƟĐĞ�ŝŶ�ƉƌĞƉĂƌĂƟŽŶ�ĨŽƌ�ǇŽƵƌ�E z^���>�
�ůĂƐƐ���ůŝĐĞŶƐĞ�ƚĞƐƚ͘ ��WĂƌƟĐŝƉĂŶƚƐ�ǁ ŝůů�ƌĞĐĞŝǀ Ğ�ϭϮ�ŚŽƵƌƐ�ŽĨ�ŝŶĚŝǀ ŝĚƵĂůŝǌĞĚ�
ŝŶƐƚƌƵĐƟŽŶ�ƚŚĂƚ�ŝƐ�ƐĐŚĞĚƵůĞĚ�ǁ ŝƚŚ�ƚŚĞ�ŝŶƐƚƌƵĐƚŽƌ�ĂŶĚ�ϱ�ŚŽƵƌƐ�ŽŶ�ŽƵƌ�ŶĞǁ �
state-of-the-art truck simulator.

Requirements: 1) NYS Class B learner permit with air brake
endorsement and 2) mandated drug test.

Instructor: ^ƚĞǀ Ğ�D ĂƌƟŶ
dƵŝƟŽŶ͗ �� $1,550.00

;dƵŝƟŽŶ�ŝŶĐůƵĚĞƐ�ĚƌƵŐ�ƚĞƐƚ�ĨĞĞ͕�ϭϮ�ŚŽƵƌƐ�ŽĨ�Ěƌŝǀ Ğ�ƟŵĞ͕�ϱ�ŚŽƵƌƐ�ŽŶ�ƚŚĞ�
ƚƌƵĐŬ�ƐŝŵƵůĂƚŽƌ͕�Ă�ĐŽƉǇ�ŽĨ�dƌĂŶƐƉŽƌƚĂƟŽŶ�̂ ĂĨĞƚǇ�dƌĂŝŶŝŶŐ�EĞǁ ƐůĞƩ Ğƌ�ĂŶĚ�
use of truck for road test).

To register for classes, please
contact: Darcy Peterson at

(315) 779-7015

You will be charged a minimum of $100 if you do not show for

your scheduled appointment. A 24-ŚŽƵƌ�ĐĂŶĐĞůůĂƟŽŶ�ŝƐ�ƌĞƋƵŝƌĞĚ͘

Jefferson-Lewis Hamilton-Herkimer-Oneida BOCES - Coaching Classes

As needed
hourly rate

$100

Summer 2012

Nail Specialty
250-Hour Course

Call to reserve your seat!

$2,000

Spring 2012

ASE Engine

Performance

TABE **
ΎΎ�dŚĞ�E Ğǁ �zŽƌŬ�̂ ƚĂƚĞ��ĚƵĐĂƟŽŶ

Department (SED) requires individuals who wish
to enroll in SED approved Career &

Technical Training programs to take the Test of
�ĚƵůƚ��ĂƐŝĐ��ĚƵĐĂƟŽŶ�;d���Ϳ͘

A non-ƌĞĨƵŶĚĂďůĞ�ΨϭϬ͘ϬϬ�ƚĞƐƟŶŐ�ĨĞĞ�ŝƐ
required prior to registering for the

following classes:
�ĞƌƟĮ ĞĚ�EƵƌƐŝŶŐ��ƐƐŝƐƚĂŶƚ ͕ ��ŽƐŵĞƚŽůŽŐǇ�Θ

Electrical

TESTING FEE PAYABLE WITH
CASH OR CHECK ONLY!!!
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English for Speakers of Other Languages

ESOL

 Bohlen Technical Center, 20104 State Route 3 ,Watertown

 Army Community Service Center, Conway Road, Fort Drum

 Flower Memorial Library, 229 Washington Street, Watertown

Day Classes

Semesters

&�½½͗�� ^�Öã�Ã��Ù�ϮϬϭϭ�- ����Ã��Ù�ϮϬϭϭ

^ÖÙ®Ä¦ ͗ �� :�Äç �Ùù�ϮϬϭϮ�- :ç Ä��ϮϬϭϮ

KƌŝĞŶƚĂƟŽŶ

WĂƌƟĐŝƉĂŶƚƐ�ŵƵƐƚ�ƌĞŐŝƐƚĞƌ�ďǇ�ĐĂůůŝŶŐ�;ϯϭϱͿ�ϳ ϳ ϵ-7220
&Žƌ�ŵŽƌĞ�ŝŶĨŽƌŵĂƟŽŶ�ŽŶ�ƚŚĞ�� K̂ >�WƌŽŐƌĂŵ�Ğ-mail the instructor at:
jhulbert@boces.com

KŶůŝŶĞ�ĐŽƵƌƐĞƐ�ĂƌĞ�ƉĞƌĨĞĐƚ�ĨŽƌ�ƚŚŽƐĞ�ƐƚƵĚĞŶƚƐ�ƵŶĂďůĞ�ƚŽ�ĂƩ ĞŶĚ�ĐůĂƐƐ�ŝŶ�

Ă�ƚƌĂĚŝƟŽŶĂů�ĐůĂƐƐƌŽŽŵ�ƐĞƫ ŶŐ�Žƌ�ĨŽƌ�ƚŚŽƐĞ�ǁ ĂŶƟŶŐ�ĂŶ�ĂůƚĞƌŶĂƟǀ Ğ�ƚŽ�

the classroom. Online learning gives you control to determine how

and when you want to learn.

Go to:

www.boces.com/Departments/Adult Education/Learn It Online

 �ĞƐŬƚŽƉ��ƉƉůŝĐĂƟŽŶƐ

 Web Design and Media

 E Ğƚǁ ŽƌŬ�ĂŶĚ�KƉĞƌĂƟŶŐ�̂ ǇƐƚĞŵƐ

 Programming and Web Development

 Project Management

 Work Place Safety

 Business Management

 And many more ...

:�¥¥�ÙÝÊÄ��Êç Äãù�- �ãã�®Ä�>��
&½Êó �Ù�D �Ã ÊÙ®�½�>®�Ù�Ùù

K ī ĞƌƐ�Ă�ǀ ĂƌŝĞƚǇ�ŽĨ�ŽĐĐƵƉĂƟŽŶĂů͕�ĂĐĂĚĞŵŝĐ�ĂŶĚ�ƉĞƌƐŽŶĂů�
ĚĞǀ ĞůŽƉŵĞŶƚ�ƐŽŌǁ ĂƌĞ͘

ALL SERVICES ARE FREE

Call (315) 785-7112

�ç ÝãÊÃ ®þ���dÙ�®Ä®Ä¦

How can the Center for Business &
/ŶĚƵƐƚƌǇ�ďĞƩ Ğƌ�ƐĞƌǀ Ğ�ǇŽƵƌ�ŶĞĞĚƐ͍ ��
�Ăůů�ƵƐ�ĨŽƌ�Ă�Ɖƌŝǀ ĂƚĞ�ĐŽŶƐƵůƚĂƟŽŶ�ƚŽ�
develop the training program that
ǁ ŝůů�ĚŝƐƟŶŐƵŝƐŚ�ĂŶĚ�ƐĞƉĂƌĂƚĞ�ǇŽƵƌ�
employees - your business. We are
at your service. Call today:

(315) 779-7220.

The Center for Business & Industry
has been designed to be the lead-
ing provider for workforce and
business development training. It
is our goal to provide customized
training programs for clerical staff, 
ŵŝĚĚůĞ�ŵĂŶĂŐĞŵĞŶƚ͕ �ĞǆĞĐƵƟǀ ĞƐ͕�
educators, and entrepreneurs in the
ĂƌĞĂƐ�ŽĨ�ŚĞĂůƚŚĐĂƌĞ�ĂĚŵŝŶŝƐƚƌĂƟŽŶ�
ĂŶĚ�ďƵƐŝŶĞƐƐ�ĂĚŵŝŶŝƐƚƌĂƟŽŶ͘

Do you need to earn your U.S. citizenship? Register Today!

We specialize
in

ESOL Civics
Curriculum
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Learn How to Take the GED Test and Pass the First Time!

All new participants must attend GED Orientation.

(Orientation is held each month)

Register by emailing lcumolet@boces.com

�½�ÝÝÙÊÊÃ �>Ê��ã®ÊÄÝ͗

t �ã�ÙãÊó Ä
Bohlen Technical Center, 20104 State Route 3, Watertown

Day & Evening Classes Available

Glenfield
, Žǁ ĂƌĚ�' ͘ �̂ ĂĐŬĞƩ �dĞĐŚŶŝĐĂů��ĞŶƚĞƌ͕�ϱϴϯϲ�̂ ƚĂƚĞ�ZŽƵƚĞ�ϭϮ͕ �' ůĞŶĮ ĞůĚ

Evening Classes Available

Fort Drum
�ĚƵĐĂƟŽŶ��ĞŶƚĞƌ͕��ŽŶǁ ĂǇ�ZŽĂĚ͕ �&Žƌƚ��ƌƵŵ

Day Classes Available

, Êó �D ÊÄ�ù�t ÊÙ»Ý
>ĞĂƌŶ�ƚŚĞ�ƚŚƌĞĞ�ƌŽŽƚ�ĐĂƵƐĞƐ�ŽĨ�Į ŶĂŶĐŝĂů�ƉƌŽďůĞŵƐ�ĂůŽŶŐ�ǁ ŝƚŚ�ĂŶ�ŽǀĞƌǀ ŝĞǁ �ŽĨ�ƚŚĞ�ZƵůĞ�ŽĨ�ϳ Ϯ͕ �ƚŚĞ�� ͛ Ɛ�ŽĨ�ƐƵĐĐĞƐƐĨƵů�ŝŶǀĞƐƟŶŐ͕�credit card traps, debt payoff, life 
insurance and much more.  Understanding these concepts can have an incredible impact on your personal finances.  Here is where you can learn and take
control. ;�ŚŽŽƐĞ�ŽŶĞ�ŽĨ�ƚŚĞ�ĨŽůůŽǁ ŝŶŐ�ŽƉƟŽŶƐͿ

Instructor: Mike Rienhardt
Date: October 6, 2011
Time: 1:00 - 3:00 p.m. or 6:00 - 8:00 p.m.
>ŽĐĂƟŽŶ͗ Bohlen Technical Center

Date: October 20, 2011
Time: 6:00 - 8:00 p.m.
>ŽĐĂƟŽŶ͗ , Žǁ ĂƌĚ�' ͘ �̂ ĂĐŬĞƩ �dĞĐŚŶŝĐĂů��ĞŶƚĞƌ

�ç ®½��zÊçÙ�&®Ä�Ä�®�½�, Ê ç Ý�
/Ɛ�ŝƚ�ƟŵĞ�ƚŽ�ƉƵƚ�ǇŽƵƌ�Į ŶĂŶĐŝĂů�ŚŽƵƐĞ�ŝŶ�ŽƌĚĞƌ͍ �>ĞĂƌŶ�ŚŽǁ �ƚŽ�ƐĞƚ�ŐŽĂůƐ�ƚŽ�ĂĐŚŝĞǀ Ğ�ǇŽƵƌ�ĚƌĞĂŵƐ͘ ��zŽƵ͛ ůů�ƵŶĚĞƌƐƚĂŶĚ�ŬĞǇ�ĐŽŶĐĞƉts ƚŽ�ƉůĂŶ�ĨŽƌ�ƌĞƟƌĞŵĞŶƚ͕ �ƉĂǇ�Žī �
ĐƌĞĚŝƚ�ĐĂƌĚ�Žƌ�ůŽĂŶ�ĚĞďƚƐ�Ğĸ ĐŝĞŶƚůǇ͕�ďƵŝůĚ�ƐĂǀ ŝŶŐƐ�ĨŽƌ�ĞĚƵĐĂƟŽŶ͕ �ƉƌŽƚĞĐƚ�ǇŽƵƌ�ŝŶĐŽŵĞ�ĂŶĚ�ŵƵĐŚ�ŵŽƌĞ͘ ��;�ŚŽŽƐĞ�ŽŶĞ�ŽĨ�ƚŚĞ�ĨŽůůŽǁ ŝŶŐ�ŽƉƟŽŶƐͿ

Instructor: Mike Rienhardt
Date: November 3, 2011
Time: 1:00 - 3:00 p.m. or 6:00 - 8:00 p.m.
>ŽĐĂƟŽŶ͗ Bohlen Technical Center

Date: November 17, 2011
Time: 6:00 - 8:00 p.m.
>ŽĐĂƟŽŶ͗ , Žǁ ĂƌĚ�' ͘ �̂ ĂĐŬĞƩ �dĞĐŚŶŝĐĂů��ĞŶƚĞƌ

Call (315) 779-7220 to register

or email Liz at

lcumolet@.boces.com

Center for Energy Efficiency and Building Science
(CEEBS)

Courses: Building Analyst & Envelope Professional

For more information call (315) 386-7928 or
email garnoa@canton.edu
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' �ãã®Ä¦�ã«��D ÊÝã�Êç ã�Ê¥�t ®Ä�Êó Ý�ϳ
>ĞĂƌŶ�ŚŽǁ �ƚŽ�Ğī ĞĐƟǀ ĞůǇ�ƐŚĂƌĞ�Į ůĞƐ�ĂŶĚ�ƉƌŝŶƚĞƌƐ͕ �ĂŶĚ�
how to use jump lists to quickly view photos, songs, and
websites. Also, learn how to use new features such as
snap, windows live, and windows search to find items 
on your computer, and how to set up your windows
taskbar and much more!

Date: November 8, 2011
Day: Tuesday
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $40

�Ù��ã®Ä¦�t ��Ý®ã�Ý�hÝ®Ä¦�' ÊÊ¦½��̂ ®ã�Ý
Learn how to use Google sites to create your own
ŝŶƚĞƌĂĐƟǀĞ� ǁ ĞďƉĂŐĞƐ͘ � � >ĞĂƌŶ� ŚŽǁ � ƚŽ� ĚĞƐŝŐŶ� ǇŽƵƌ�
website, how to add webpages, and how to add content
(photos, videos, calendars, etc.). With this free easy to
use tool, you will have your website up and running in
minutes.

Date: November 10, 2011
Day: Thursday
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $40

&®½��D �Ä�¦�Ã�Äã
Learn how to create folders and subfolders. Learn how
to copy, paste, and move files from one folder to 
ĂŶŽƚŚĞƌ͘��dŚŝƐ�ĐůĂƐƐ�ǁ ŝůů�ƐŚŽǁ �ǇŽƵ�ŚŽǁ �ƚŽ�Ğī ĞĐƟǀ ĞůǇ�ƐĞƚ�
up your computer for more than one user and how to
arrange your documents.

Date: November 22, 2011
Day: Tuesday
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $40

New Training on Smartboards

FOR UPCOMING CLASS DATES CONTACT:
(315) 779-7220

hÝ®Ä¦�D ®�ÙÊÝÊ¥ã�W®�ãçÙ��D �Ä�¦�Ù
t ŝƚŚ�D ŝĐƌŽƐŽŌ�K ĸ ĐĞ�WŝĐƚƵƌĞ�D ĂŶĂŐĞƌ�ǇŽƵ�ĐĂŶ�ŵĂŶĂŐĞ͕�
edit, share and view your pictures from where you store
them on your computer. The Locate Pictures feature
helps you find your pictures with a powerful search, and 
when you find them, Picture Manager can correct your 
ƉŝĐƚƵƌĞƐ͕ �ŝĨ�ŶĞĞĚĞĚ͘ ��hƐĞ�ƚŚĞ�ƉŝĐƚƵƌĞ�ĞĚŝƟŶŐ�ƚŽŽůƐ�ƚŽ�
crop, expand, or copy and paste. Sharing pictures is
easier with Picture Manager: send pictures in e-mail
messages or create a picture library.

Date: November 17, 2011
Day: Thursday
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $40

WƌŽƚĞĐƟŶŐ�Θ�D ĂŝŶƚĂŝŶŝŶŐ�zŽƵƌ��ŽŵƉƵƚĞƌ
>ĞĂƌŶ�ŚŽǁ �ƚŽ�ƉƌŽƚĞĐƚ�ǇŽƵƌ�ĐŽŵƉƵƚĞƌ�ǁ ŝƚŚ�ĨƌĞĞ�ĂŶƟǀ ŝƌƵƐ��
ĂŶĚ�ĂŶƟƐƉǇǁ ĂƌĞ�ƵƟůŝƟĞƐ͘ ��>ĞĂƌŶ�ŚŽǁ �ƚŽ�ĐůĞĂŶ�ƵƉ�ǇŽƵƌ�
ĐŽŵƉƵƚĞƌ�ƵƐŝŶŐ�ĨƌĞĞ�ĚŽǁ ŶůŽĂĚĂďůĞ�ƵƟůŝƟĞƐ͘ ��dŚŝƐ�ƐĞƐƐŝŽŶ�
ǁ ŝůů� ŝŶĐůƵĚĞ�ƐĞƫ ŶŐ�ƵƉ�Ă�ŵĂŝŶƚĞŶĂŶĐĞ�ƐĐŚĞĚƵůĞ� ƚŽ�
download updates, clean-up and rid your computer of
viruses, spyware, cookies and temporary files.

Date: November 15, 2011
Day: Tuesday
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $40

hÝ®Ä¦�' ÊÊ¦½���ÖÖ½®��ã®ÊÄÝ
>ĞĂƌŶ�ŚŽǁ �ƚŽ�ƵƐĞ�' ŽŽŐůĞ��ƉƉůŝĐĂƟŽŶƐ�ƐƵĐŚ�ĂƐ��ůŽŐƐ͕�
Books, Sites, Calendar, Docs, Reader and much more.
dŚĞƐĞ�ĨƌĞĞ�ĂƉƉůŝĐĂƟŽŶ�ƚŽŽůƐ�ǁ ŝůů�ŚĞůƉ�ǇŽƵ�ŽƌŐĂŶŝǌĞ͕�
communicate, learn and share your documents,
ƉƌĞƐĞŶƚĂƟŽŶƐ͕ �ƉŚŽƚŽƐ͕ �ĞƚĐ͘ ͕ �ǁ ŝƚŚ�ŽƚŚĞƌƐ͘ ��

Date: November 28, 2011
Day: Monday
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $40

Workshops

All Workshops will be held at the Bohlen Technical Center

Are you looking for other

ĐŽƵƌƐĞ�ŽƉƟŽŶƐ͍ ��WůĞĂƐĞ�ĐĂůů�

and let us know.

(315) 779-7220
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��Ý®���ç ãÊ���Ù�
Auto Upkeep: Basic Car Care, Maintenance, and Repair - This class will cover basic car upkeep
ĂŶĚ�ƐĂǀ Ğ�ǇŽƵ�ŵŽŶĞǇ�ŽŶ�ďĂƐŝĐ�ĂƵƚŽ�ƌĞƉĂŝƌƐ͘ �>ĞĂƌŶ�ƚŚŝƐ�ĨƌŽŵ�ĂŶ��^���ĞƌƟĮ ĞĚ��ƵƚŽ�dĞĐŚŶŝĐŝĂŶ͘

 ^ĂĨĞ�ůŝŌŝŶŐͬ ũĂĐŬŝŶŐ�ŽĨ�ǇŽƵƌ�ǀ ĞŚŝĐůĞ

 Basic hand tools and hand tool safety

 , Žǁ �ƚŽ�ĐŚĂŶŐĞ�Ă�ƟƌĞ

 How to change oil and filter

 Changing interior/exterior light bulbs

 Changing wipers and filters

 WƌŽƚĞĐƟŶŐ�ǇŽƵƌ�ǀ ĞŚŝĐůĞ�ĨƌŽŵ�ƚŚĞ�ĞŶǀ ŝƌŽŶŵĞŶƚ͖ �ǁ ĂƐŚŝŶŐ͕�ǁ ĂǆŝŶŐ�Θ�ĚĞƚĂŝůŝŶŐ
Date: 9/14/11 - 10/5/11
Day: Wednesdays (4 weeks)
Time: 6:00 - 8:00 p.m.
Instructor: Randy Fulkerson
dƵŝƟŽŶ͗ $125 (Includes textbook to cover all 3 classes)

��ò�Ä�����ç ãÊ���Ù��- I
^Ăǀ Ğ�ŵŽŶĞǇ�ďǇ�ĚŽŝŶŐ�ǇŽƵƌ�Žǁ Ŷ�ĐĂƌ�ƌĞƉĂŝƌƐ͘ ��ĂƐŝĐ��ƌĂŬĞͬ ^ƚĞĞƌŝŶŐ�Θ�̂ ƵƐƉĞŶƐŝŽŶ�ƚĂƵŐŚƚ�ďǇ�ĂŶ��^��ĐĞƌƟĮ ĞĚ��ƵƚŽ�
Technician. (pre-ƌĞƋƵŝƐŝƚĞ�ĐŽŵƉůĞƟŽŶ�ŽĨ�Į ƌƐƚ�ĐůĂƐƐ��ĂƐŝĐ��ƵƚŽ��ĂƌĞͿ

 How to test/inspect your braking system

 How to test/inspect your suspension

 Replacing/repairing your brakes

 Replacing/repairing suspension components
Date: 10/12/11 - 11/2/11
Day: Wednesdays (4 weeks)
Time: 6:00 - 8:00 p.m.
Instructor: Randy Fulkerson
dƵŝƟŽŶ͗ $55

��ò�Ä�����ç ãÊ���Ù��- II
(pre-ƌĞƋƵŝƐŝƚĞ�ĐŽŵƉůĞƟŽŶ�ŽĨ��ĂƐŝĐ��ƵƚŽ��ĂƌĞ�ĂŶĚ��Ěǀ ĂŶĐĞĚ��ƵƚŽ��ĂƌĞ�/Ϳ

 >ĞĂƌŶ�ŚŽǁ �ƚŽ�ĚŝĂŐŶŽƐĞ�ĂŶĚ�ƌĞƉĂŝƌ�ƚŚĞ�ĐĂƵƐĞ�ŽĨ�ǇŽƵƌ�ĐŚĞĐŬ�ĞŶŐŝŶĞ�ůŝŐŚƚ ͘ ��dĂƵŐŚƚ�ďǇ�ĂŶ��^��ĐĞƌƟĮ ĞĚ�dĞĐŚͲ
nician.

 Learn the causes of the check engine light

 Learn how to connect your scan tool/code reader to your vehicle

 >ĞĂƌŶ�ǁ ŚĞƌĞ�ƚŽ�Į ŶĚ�ƚŚĞ�ĚŝĂŐŶŽƐƟĐ�ŝŶĨŽƌŵĂƟŽŶ�ŶĞĞĚĞĚ�ƚŽ�ĚŝĂŐŶŽƐĞ�ƚŚĞ�ĐĂƵƐĞ�ŽĨ��ǇŽƵƌ�ĐŚĞĐŬ�ĞŶŐŝŶĞ�ůŝŐŚƚ

 ��^�>ŝŐŚƚ��ŝĂŐŶŽƐƟĐƐ�- learn the most common ABS problems technicians encounter
Date: 11/30 - 12/21/11
Day: Wednesdays (4 weeks)
Time: 6:00 - 8:00 p.m.
Instructor: Randy Fulkerson
dƵŝƟŽŶ͗ $55

Basic Auto Care/Advanced Auto Care/Electrical for the Hobbyist

��½½�¥ÊÙ�Êã«�Ù�Ù�½�ã���®ÄÝãÙç �ã®ÊÄ��Êç ÙÝ�Ý�

 NCCER Core

 CPR/First Aid

 K^, ��ϯϬ�, ŽƵƌ�' ĞŶĞƌĂů�/ŶĚƵƐƚƌǇ��ĞƌƟĮ ĐĂƟŽŶ

 OSHA 8 & 40 Hour HAZWOPER

 >ĂďŽƌ�, ŝƐƚŽƌǇ�Θ�/ŶĚƵƐƚƌŝĂů�ZĞůĂƟŽŶƐ

 Sexual Harassment In The Work Place

 /ĚĞŶƟĮ ĐĂƟŽŶ�Θ�ZĞƉŽƌƟŶŐ�ŽĨ��ŚŝůĚ��ďƵƐĞ�Θ�D ĂůƚƌĞĂƚŵĞŶƚ

 ^ĐŚŽŽů�s ŝŽůĞŶĐĞ�/ŶƚĞƌǀ ĞŶƟŽŶ�Θ�WƌĞǀ ĞŶƟŽŶ

OSHA 10-, ŽƵƌ��ŽŶƐƚƌƵĐƟŽŶ�dŚĞŽƌǇ�
Online Course
dƵŝƟŽŶ�ΨϮϱ

This is a web-based program, and you can earn your OSHA

10-ŚŽƵƌ�ĐĞƌƟĮ ĐĂƚĞ�ĨƌŽŵ�ƚŚĞ�ůƵǆƵƌǇ�ŽĨ�ǇŽƵƌ�Žǁ Ŷ�ĐŽŵƉƵƚĞƌ͘��

zŽƵ�ǁ ŝůů�ƚĂŬĞ�ϮϮ�ŝŶƚĞƌĂĐƟǀ Ğ�ŵŽĚƵůĞƐ�ĚŝƐĐƵƐƐŝŶŐ�ǀ ĂƌŝŽƵƐ�

ƐĂĨĞƚǇ�ƟƉƐ�ĂŶĚ�ƉƌŽĐĞĚƵƌĞƐ͘ ���ĂĐŚ�ŵŽĚƵůĞ�ĐŽŶƚĂŝŶƐ�Ă�ďƌŝĞĨ�

assessment, which must be successfully completed within 3

ĂƩ ĞŵƉƚƐ�ǁ ŝƚŚ�Ă�ƐĐŽƌĞ�Ž Ĩ�ϳ Ϭй �Žƌ�ŚŝŐŚĞƌ͘��KŶĐĞ�Ăůů�ŵŽĚƵůĞƐ�

and the comprehensive exam have been passed, you will

receive your OSHA 10 -, ŽƵƌ��ŽŶƐƚƌƵĐƟŽŶ�/ŶĚƵƐƚƌǇ�ǁ ĂůůĞƚ�

card by mail in 2 -3 weeks.

Call (315) 779-7220 to register!!!

ZĞůĂƚĞĚ�/ŶƐƚƌƵĐƟŽŶ

�½��ãÙ®��½�¥ÊÙ�ã«��, Ê��ù®Ýã

>ĞĂƌŶ�ƉƌĂĐƟĐĂů�ĞůĞĐƚƌŝĐĂů�ƐŬŝůůƐ�ŝŶ�ƚŚŝƐ�
12-hour workshop.

Date: 9/21, 9/26, 9/28 &
10/3/11

Day: Mon. & Wed.
Time: 6:00 - 9:00 p.m.
Instructor: Mark Borreggine
dƵŝƟŽŶ͗ $225

^Ö�Ä®Ý«�¥ÊÙ�&çÄ
12 hour class

Contact (315) 779-7220
for class dates!

& Held at the Bohlen Technical Center
&

, Žǁ ĂƌĚ�' ͘ �̂ ĂĐŬĞƩ �dĞĐŚŶŝĐĂů��ĞŶƚĞƌ
Held at the Bohlen Technical Center

Held at the Bohlen Technical Center
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��Ý®��D �ã«��Ä��Z���®Ä¦��½�ÝÝ

This program is excellent for students looking to take
ƚŚĞ�ĐĞƌƟĮ ĞĚ�EƵƌƐŝŶŐ��ƐƐŝƐƚĂŶƚ��;�E�Ϳ�WƌŽŐƌĂŵ�Žƌ�ĂŶǇ�
ĐŽƵƌƐĞ�ƌĞƋƵŝƌŝŶŐ�d����ƚĞƐƟŶŐ�Žƌ�ĨŽƌ�ƚŚŽƐĞ�ǁ ŚŽ�ǁ ŽƵůĚ�
like to brush up on basic math and reading skills. The
TABE will be given as part of this class.

Date: 10/4/11 - 10/26/11
Days: Tuesdays &Wednesdays
Time: 4:00 - 7:00 p.m.
Instructor: Shawna Spencer
dƵŝƟŽŶ͗ $100

�ÊÃÖç ã�Ù��ÊÄ��ÖãÝ��Ä��t ®Ä�Êó Ý�yWͬϳ

Computer Concepts and Windows XP/7 provide students
with a basic understanding of computer components
ĂŶĚ�ƚŚĞŝƌ�ĨƵŶĐƟŽŶƐ�ĂŶĚ�ƚŚĞŶ�ĨĂŵŝůŝĂƌŝǌĞƐ�ƐƚƵĚĞŶƚƐ�ǁ ŝƚŚ�
the Windows Desktop and file management.  Highlights 
ŝŶĐůƵĚĞ͗��D ƵůƟƚĂƐŬŝŶŐ͕��ĂƐŝĐ��ŽŵƉƵƚĞƌ��ŽŶĐĞƉƚƐ͕ �
�ŽŵƉƵƚĞƌ�̂ ŽŌǁ ĂƌĞ͕�WƌŽŐƌĂŵ�t ŝŶĚŽǁ ��ŽŶƚƌŽů͕�&ŝůĞ�
Management and Healthy Work Habits with Computers.
(Pre-requisite: A basic understanding of computers).

Date: 10/26/11 - 11/16/11
Days: Wednesdays
Time: 4:30 - 6:30 p.m.
Instructor: Laura Schneider
dƵŝƟŽŶ͗ $70

/ÄãÙÊ�ç �ã®ÊÄ�dÊ��ÊÃÖç ã�Ù�hÝ�

WĂƌƟĐŝƉĂŶƚƐ�ǁ ŝůů�ůĞĂƌŶ�t ŝŶĚŽǁ Ɛ��ĂƐŝĐƐ�ƐƵĐŚ�ĂƐ�ůŽŐŐŝŶŐ�
ŽŶ͕ �ŚĂƌĚǁ ĂƌĞ�ĂŶĚ�ƐŽŌǁ ĂƌĞ͕�ŽƉĞƌĂƟŶŐ�ƐǇƐƚĞŵƐ͕ �ƵƐŝŶŐ�Ă�
ǁ ŽƌĚ�ƉƌŽĐĞƐƐŽƌ͕�ǁ ŽƌŬŝŶŐ�Į ůĞƐ͕�ŝ͘Ğ͘ ͕ �ƐĂǀ ŝŶŐ͕�ƉƌŝŶƟŶŐ͕�
ŽƉĞŶŝŶŐ�ĚŽĐƵŵĞŶƚƐ͕ �ďƌŽǁ ƐŝŶŐ�ĂŶĚ�ŶĂǀ ŝŐĂƟŶŐ�ƚŚĞ�
/ŶƚĞƌŶĞƚ͘ ��dŚŝƐ�ĐůĂƐƐ�ŝƐ�ĨŽƌ�ƚŚŽƐĞ�ǁ ŝƚŚ�ůŝƩůĞ�Žƌ�ŶŽ�
computer experience.
Date: 9/14/11 - 10/19/11
Days: Wednesdays
Time: (BTC) 4:30 - 6:30 p.m.

(HGSTC) 6:00 - 9:00 p.m.
Instructor: Laura Schneider & Tina Groff
dƵŝƟŽŶ͗ $70

>®��ÄÝ���WÙ��ã®��½�E çÙÝ�
;>WE Ϳ�WÙ�Ö��ÊçÙÝ��- D �ã«

Are you interested in taking the LPN Entrance Exam?
dŚŝƐ�ĐŽƵƌƐĞ�ŝƐ�ĂŶ�ĞǆĐĞůůĞŶƚ�ƉƌĞƉ�ĐůĂƐƐ�ĨŽƌ�ƚŚĞ�WƌĂĐƟĐĂů�
Nursing Entrance Exam. The course will review
ĨŽƵŶĚĂƟŽŶĂů�ŵĂƚŚ�ƚĞĐŚŶŝƋƵĞƐ�ƌĞƋƵŝƌĞĚ�ƚŽ�ƉĂƐƐ�ƚŚĞ�
ĞǆĂŵ͘ ���Ŷ��ŵĞƌŝĐĂŶ��ŽůůĞŐĞ�dĞƐƟŶŐ�;��dͿ�t ŽƌŬ<ĞǇƐΠ��
Assessment in math will be administered as the
ĐƵůŵŝŶĂƟŶŐ�ĂĐƟǀ ŝƚǇ�;Ăƚ�ƚŚĞ��ŽŚůĞŶ�dĞĐŚŶŝĐĂů��ĞŶƚĞƌ�
only).

Dates: 9/13, 9/15, 9/22, 9/29, 10/6,
10/13, 10/20, 10/27, 11/1, &
11/3/11

Days: Tuesdays and/or Thursdays
Time: 4:00 - 6:00 p.m.
Instructor: Tara Pawlowski
dƵŝƟŽŶ͗ $110

D ®�ÙÊÝÊ¥ã��ø��½�/ÄãÙÊ�

/ŶƚƌŽĚƵĐƟŽŶ�ƚŽ�D ŝĐƌŽƐŽŌ��ǆĐĞů�ϮϬϭϬ- Learn how to
create a worksheet, to embed charts, and to work with
ĨŽƌŵƵůĂƐ͕ �ĨƵŶĐƟŽŶƐ͕ �ĨŽƌŵĂƚƐ͕ �ǁ Ğď�ƋƵĞƌŝĞƐ͕ �ĂŶĚ�ǁ ŚĂƚ-if
ĂŶĂůǇƐĞƐ͘��hƐĞ�ƚŚĞ�t Ğď�ĨĞĂƚƵƌĞ�ĨŽƌ�ĐƌĞĂƟŶŐ�ƐƚĂƟĐ�ĂŶĚ�
dynamic web pages.

Date: 9/26/11 - 10/24/11
Days: Mondays (No class 10/10/11)
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $70

D ®�ÙÊÝÊ¥ã�����ÝÝ�/ÄãÙÊ�

/ŶƚƌŽĚƵĐƟŽŶ�ƚŽ�D ŝĐƌŽƐŽŌ�����^^�ϮϬϭϬ- Learn how to
create a database using design and datasheet views,
query a database using the select query window and
maintain a database using the design and update
features. Use the Access Web Feature for publishing to
the internet using data access pages.

Date: 9/8/11 - 9/29/11
Days: Thursdays
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $70

>®��ÄÝ���WÙ��ã®��½�E çÙÝ��
;>WE Ϳ�WÙ�Ö��ÊçÙÝ��- Z���®Ä¦

Are you interested in taking the LPN entrance exam?
dŚŝƐ�ĐŽƵƌƐĞ�ŝƐ�ĂŶ�ĞǆĐĞůůĞŶƚ�ƉƌĞƉ�ĐůĂƐƐ�ĨŽƌ�ƚŚĞ�WƌĂĐƟĐĂů�
nursing Entrance Exam. The course will review
ĨŽƵŶĚĂƟŽŶĂů�ƌĞĂĚŝŶŐ�ƐŬŝůůƐ�ƌĞƋƵŝƌĞĚ�ƚŽ�ƉĂƐƐ�ƚŚĞ�ĞǆĂŵ͘ ��
�Ŷ��ŵĞƌŝĐĂŶ��ŽůůĞŐĞ�dĞƐƟŶŐ�;��dͿ�t ŽƌŬ<ĞǇƐΠ�
�ƐƐĞƐƐŵĞŶƚ�ŝŶ�ƌĞĂĚŝŶŐ�ĂŶĚ�ůŽĐĂƟŶŐ�ŝŶĨŽƌŵĂƟŽŶ�ǁ ŝůů�ďĞ�
ĂĚŵŝŶŝƐƚĞƌĞĚ�ĂƐ�ƚŚĞ�ĐƵůŵŝŶĂƟŶŐ�ĂĐƟǀ ŝƚǇ�͘
Date: 9/14/11 - 11/2/11
Days: Wednesdays (No class 10/5/11)
Time: 4:00 - 6:00 p.m.
Instructor: Maria Mesires
dƵŝƟŽŶ͗ $110

D ®�ÙÊÝÊ¥ã��ø��½���ò�Ä����

�Ěǀ ĂŶĐĞĚ�D ŝĐƌŽƐŽŌ��ǆĐĞů�ϮϬϭϬ - Learn financial 
ĨƵŶĐƟŽŶƐ͕ �ĚĂƚĂ�ƚĂďůĞƐ͕�ĂŵŽƌƟǌĂƟŽŶ�ƐĐŚĞĚƵůĞƐ͕�ĂŶĚ�
hyperlinks. Create, sort and query a worksheet
ĚĂƚĂďĂƐĞ͘���ƌĞĂƚĞ�ƚĞŵƉůĂƚĞƐ�ĂŶĚ�ǁ ŽƌŬ�ǁ ŝƚŚ�ŵƵůƟƉůĞ�
ǁ ŽƌŬƐŚĞĞƚƐ�ĂŶĚ�ǁ ŽƌŬďŽŽŬƐ͘ ��hƐĞ�ƚŚĞ�/ŶƚĞŐƌĂƟŽŶ�
Features for linking an Excel worksheet to a Word
document and web discussions. (Pre-requisite:
/ŶƚƌŽĚƵĐƟŽŶ�ƚŽ��ǆĐĞůͿ͘

Date: 10/31/11 - 11/21/11
Days: Mondays
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $75 (Includes Flash Drive)

D ®�ÙÊÝÊ¥ã�����ÝÝ���ò�Ä���

�Ěǀ ĂŶĐĞĚ�D ŝĐƌŽƐŽŌ�����^^�ϮϬϭϬ�- Learn how to create
reports, forms, and combo boxes, and to enhance forms
with OLE fields, hyperlinks, and sub forms.  Create an 
ĂƉƉůŝĐĂƟŽŶ�ƐǇƐƚĞŵ�ƵƐŝŶŐ�ŵĂĐƌŽƐ͕ �ǁ ŝǌĂƌĚƐ͕ �ĂŶĚ�ƚŚĞ�
Ɛǁ ŝƚĐŚďŽĂƌĚ�ŵĂŶĂŐĞƌ͘��hƐĞ�ƚŚĞ�/ŶƚĞŐƌĂƟŽŶ�&ĞĂƚƵƌĞ�ĨŽƌ�
ƐŚĂƌŝŶŐ�ĚĂƚĂ�ĂŵŽŶŐ�ĂƉƉůŝĐĂƟŽŶƐ͘ ��(Pre-requisite:
/ŶƚƌŽĚƵĐƟŽŶ�ƚŽ��ĐĐĞƐƐͿ͘

Date: 10/6/11 - 10/27/11
Days: Thursdays
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $75 (Includes Flash Drive)

D ®�ÙÊÝÊ¥ã�t ÊÙ�

Word 2010 is a full-featured word processing program
that enables users to create professional-quality
ĚŽĐƵŵĞŶƚƐ͕ �ƐƵĐŚ�ĂƐ�ůĞƩĞƌƐ͕�ďƌŽĐŚƵƌĞƐ͕�ŶĞǁ ƐůĞƩĞƌƐ�ĂŶĚ�
web pages. Learn to create, open, format, and save
documents in this basic word processing class. You will
learn to use the spelling and grammar feature, create
bulleted and numbered lists, cut/copy selected text
and graphics, and change text formats, margins, and
ƉĂŐĞ�ŽƌŝĞŶƚĂƟŽŶ͘
Date: 9/13/11 - 10/11/11
Days: Tuesdays (No Class 9/27/11)
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $65

D ®�ÙÊÝÊ¥ã�WÊó �ÙWÊ®Äã�ϮϬϭϬ

Welcome to the world of computerized desktop
ƉƌĞƐĞŶƚĂƟŽŶ͘ ��D ŝĐƌŽƐŽŌ�WŽǁ ĞƌWŽŝŶƚ�ŝƐ�Ă�ĨĞĂƚƵƌĞ-rich,
easy-to-use program that enables you to create
ƉƌĞƐĞŶƚĂƟŽŶ�ƐůŝĚĞƐ�ƚŚĂƚ�ĐŽŵďŝŶĞ�ƚĞǆƚ͕ �ĐůŝƉ�Ăƌƚ͕ �ĚƌĂǁ ŝŶŐƐ͕ �
tables, charts and graphs. In this course you will learn
how to create, modify, and run a basic PowerPoint
ƉƌĞƐĞŶƚĂƟŽŶ͘
Date: 11/30/11 - 12/21/11
Days: Wednesdays
Time: 6:00 - 9:00 p.m.
Instructor: Tina Groff
dƵŝƟŽŶ͗ $65

Held at the Bohlen Technical Center Held at the Bohlen Technical Center

Held at the Bohlen Technical Center Held at the Bohlen Technical Center Held at the Bohlen Technical Center

Held at the Bohlen Technical Center Held at the Bohlen Technical Center Held at the Bohlen Technical Center

Held at the Bohlen Technical Center

Held at the Bohlen Technical Center
&

, Žǁ ĂƌĚ�' ͘ �̂ ĂĐŬĞƩ �dĞĐŚŶŝĐĂů��ĞŶƚĞƌ

Basic Prep Classes/Computer Studies

Held at the Bohlen Technical Center

TABE **
ΎΎ�dŚĞ�E Ğǁ �zŽƌŬ�̂ ƚĂƚĞ��ĚƵĐĂƟŽŶ

Department (SED) requires individuals who wish
to enroll in SED approved Career &

Technical Training programs to take the Test of
�ĚƵůƚ��ĂƐŝĐ��ĚƵĐĂƟŽŶ�;d���Ϳ͘

A non-ƌĞĨƵŶĚĂďůĞ�ΨϭϬ͘ϬϬ�ƚĞƐƟŶŐ�ĨĞĞ�ŝƐ
required prior to registering for the

following classes:
�ĞƌƟĮ ĞĚ�EƵƌƐŝŶŐ��ƐƐŝƐƚĂŶƚ ͕ ��ŽƐŵĞƚŽůŽŐǇ�Θ

Electrical

TESTING FEE PAYABLE WITH
CASH OR CHECK ONLY!!!
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�ƌĞĂƟǀ Ğ��ƌƚƐ

�®¦®ã�½�ÖÊÙãÙ�®ãçÙ��Ö«ÊãÊ¦Ù�Ö«ù

Learn how to use your digital SLR camera and some typical
house lamps to create simple portraits. Professional photog-
raphers are not the only ones who can take stunning portraits.
If you learn how to control light instead of feeling controlled by the light
around you, not only can you make awesome portraits, but also this
knowledge will help you to become a stronger photographer. Please bring
your digital SLR camera, manual and tripod. (No class pre-requisite; but work-
ing knowledge of personal DSLR is extremely helpful)

Date: 11/29/11 - 12/20/11 (4 weeks)
Day: Tuesday
Time: 6:30 - 8:30 PM
Instructor: Amanda Morrison
dƵŝƟŽŶ͗ $65

��Ý®���®¦®ã�½�W«ÊãÊ¦Ù�Ö«ù

Digital SLR cameras can be a great way to take pictures. However, new camer-

ĂƐ�ĐĂŶ�ŚĂǀ Ğ�ƐŽ�ŵĂŶǇ�ďƵƩ ŽŶƐ�ĂŶĚ�ŬŶŽďƐ�ƚŚĂƚ�ŝƚ�ďĞĐŽŵĞƐ�ĐŽŶĨƵƐŝŶŐ�ƚŽ�ƵƐĞ�ƚŚĞŵ�

Ğī ĞĐƟǀ ĞůǇ͘��ŽŵĞ�ůĞĂƌŶ�ŚŽǁ �ƚŽ�ƵƐĞ�ǇŽƵƌ�ĚŝŐŝƚĂů�ĐĂŵĞƌĂ�ĂŶĚ�ƐŽŵĞ�ďĂƐŝĐ�ƉŚŽƚŽŐͲ

raphy concepts so that you can do more than just point your camera at some-

ƚŚŝŶŐ�ĂŶĚ�ĐůŝĐŬ�Ă�ďƵƩ ŽŶ͘ �Please bring your digital SLR camera and manual.

Date: 10/4/11 - 10/25/11 (4 weeks)
Day: Tuesday
Time: 6:30 - 8:30 PM
Instructor: Amanda Morrison
dƵŝƟŽŶ͗ $65

/ÄãÙÊ�ç �ã®ÊÄ�dÊ�hÝ®Ä¦��ÙùÝã�½Ý

Rocks, crystals and stones have spiritual and heal-
ŝŶŐ�ƉƌŽƉĞƌƟĞƐ͕ �ǁ ŚŝĐŚ�ǁ Ğ�ĐĂŶ�ĂƐƐĞƐƐ�ŝŶ�Ă�ǀ ĂƌŝĞƚǇ�ŽĨ�
ways. This class will show you how to select and
use a variety of different stones and crystals and 
the healing property that they contain.

Date: 10/4, 10/11, 10/18 & 10/25/11
Days: Tuesday (4 weeks)
Time: 7:00 - 9:00 p.m.
Instructor: Shelly Boyer
dƵŝƟŽŶ͗ � $45

Bring your crystals to class if you have some!

^®½»�W�®Äã®Ä¦�d��«Ä®Øç �Ý
>ĞĂƌŶ�ŚŽǁ �ƚŽ�ĐƌĞĂƚĞ�Ă�ƐƵŶ�ĐĂƚĐŚĞƌ�ĂŶĚ�ƐŝůŬ�ƐĐĂƌĨ�ƵƐŝŶŐ�ƐŝůŬ�ƉĂŝŶƟŶŐ�ƚĞĐŚŶŝƋƵĞƐ͘ ��
You will walk away with two finished projects and the opportunity to create 
more. (Student will need to purchase a scarf approx. $4.00)

Dates: 9/13, 9/15 & 9/20/11 (3 classes)
Days: Tuesday & Thursday
Time: 6:00 - 9:00 p.m.
Instructor: Cynthia Brownell
dƵŝƟŽŶ͗ $65 (Includes Materials for the Sun Catcher)

��Ý®���ç Ý®Ä�ÝÝ�¥ÊÙ��ÙãÝ��Ä���Ù�¥ãÝ
dŚŝƐ�ĐůĂƐƐ�ǁ ŝůů�Őŝǀ Ğ�ǇŽƵ�Ă�ďĂƐŝĐ�ŽƵƚůŝŶĞ�ĨŽƌ�ƉƌŽŵŽƟŶŐ�ǇŽƵƌƐĞůĨ�ĂƐ�ĂŶ�ĂƌƟƐƚ ͘ ��t Ğ�
ǁ ŝůů�ďĞ�ĚŝƐĐƵƐƐŝŶŐ�ŚŽǁ �ƚŽ�ŵĂƌŬĞƚ�ǇŽƵƌ�Ăƌƚ�ďǇ�ĐƌĞĂƟŶŐ�Ă�ƉƌŽŵŽƟŽŶĂů�ƉĂĐŬĞƚ ͕ �
ƵƐŝŶŐ�ƚŚĞ�ǁ Ğď�ĂŶĚ�Ěŝī ĞƌĞŶƚ�ŵĂƌŬĞƟŶŐ�ƚŽŽůƐ�ŶŽǁ �Ăǀ ĂŝůĂďůĞ�ƚŽ�ĂƌƟƐƚƐ͘ ��zŽƵ�ǁ ŝůů�
also look at different issues such as pricing your work, contracts, copyright 
ŝƐƐƵĞƐ͕ �ƚĂǆĞƐ͕ �ĂŶĚ�ƉƌŽƚĞĐƟŶŐ�ǇŽƵƌƐĞůĨ͘ �(A one inch binder is required for class)

Dates: 10/12/11 & 10/13/11 (2 classes)
Days: Wednesday & Thursday
Time: 6:00 - 9:00 p.m.
Instructor: Cynthia Brownell
dƵŝƟŽŶ͗ $45 (Includes Flash Drive)

Wç�½®Ý«�ùÊçÙ�Êó Ä�W®�ãçÙ�ͬ W«ÊãÊ��ÊÊ»
�ƌĞĂƚĞ�ǇŽƵƌ�Žǁ Ŷ�ƉĞƌƐŽŶĂůŝǌĞĚ�ƉŝĐƚƵƌĞ�Žƌ�ƐƚŽƌǇďŽŽŬ�ũƵƐƚ�ŝŶ�ƟŵĞ�ĨŽƌ�ƚŚĞ�ŚŽůŝĚĂǇƐ͊ ��
You will learn how to upload the images (photos or drawings) and format your
Žǁ Ŷ�ƚĞǆƚ͘ ����ĨƵŶ�ĂŶĚ�ƵŶŝƋƵĞ�ŐŝŌ͊ ��zŽƵ�ǁ ŝůů�ǁ ĂůŬ�Ăǁ ĂǇ�ǁ ŝƚŚ�ĞŝƚŚĞƌ�Ă�ŚĂƌĚ�ĐŽƉǇ�Žƌ�
ƐŽŌ�ĐŽƉǇ�ŽĨ�Ă�ďŽƵŶĚ�ďŽŽŬ�ƚŚĂƚ�ŝƐ�ƵŶŝƋƵĞůǇ�ǇŽƵƌƐ͘ �;��ŽŶĞ�ŝŶĐŚ�ďŝŶĚĞƌ�ŝƐ�ƌĞƋƵŝƌĞĚ�
for class, also pictures/drawings should be brought to class on a flash drive).

Dates: 11/1/11, 11/2/11 & 11/3/11 (3 classes)
Day: Tuesday, Wednesday & Thursday
Time: 6:00 - 9:00 p.m.
Instructor: Cynthia Brownell
dƵŝƟŽŶ͗ $45

;�ĚĚŝƟŽŶĂů�&ĞĞ�ƚŽ�WƵƌĐŚĂƐĞ�ƚŚĞ�WƌŝŶƚĞĚ��ŽŽŬ��ƉƉƌŽǆ͘�ΨϮϬͿ

Z�®»®
ZĞŝŬŝ�ŝƐ�Ă�:ĂƉĂŶĞƐĞ�ƚĞĐŚŶŝƋƵĞ�ĨŽƌ�ƌĞůĂǆĂƟŽŶ�ƚŚĂƚ�ĂůƐŽ�ƉƌŽŵŽƚĞƐ�ŚĞĂůŝŶŐ�ƵƐŝŶŐ�
light touch. ZĞŝŬŝ�ŝƐ�Ğī ĞĐƟǀ ĞůǇ�ƵƐĞĚ�ŝŶ�ĐŽŵďŝŶĂƟŽŶ�ǁ ŝƚŚ�ĐŽŶǀ ĞŶƟŽŶĂů�ĂŶĚ�
ĂůƚĞƌŶĂƟǀ Ğ�ƚŚĞƌĂƉŝĞƐ͘ ��dĞĐŚŶŝƋƵĞƐ�ŝŶ�ZĞŝŬŝ�ĞŶŐĂŐĞ�ƚŚĞ�ŵŝŶĚ�ƚŽ�ƌĞůĂǆ͕�ůŽǁ Ğƌ�ĨĞĂƌ͕�
reduce anxiety, and assist in the release of tension. Reiki brings a person into a
peaceful state of harmony that facilitates the body’s natural healing process.

hÄ��ÙÝã�Ä�®Ä¦�Z�®»®��Ä�Ù¦ù
Date: 9/22/11
Day: Thursday
Time: 6:00 - 9:00 p.m.
Instructor: Cherie Schneckenburger
dƵŝƟŽŶ͗ $40

d«��, ®ÝãÊÙù�Ê¥�Z�®»®
Date: 9/29/11
Day: Thursday
Time: 6:00 - 9:00 p.m.
Instructor: Cherie Schneckenburger
dƵŝƟŽŶ͗ $40

WÙ�Ö�Ù®Ä¦�¥ÊÙ�̂ ��ÊÄ����¦Ù���Z�®»®�;ÖÙ�-Ù�Øç®Ý®ã�͗ �
hÄ��ÙÝã�Ä�®Ä¦�Z�®»®�Ι �d«��, ®ÝãÊÙù�Ê¥�Z�®»®Ϳ
Date: 10/27/11
Day: Thursday
Time: 6:00 - 9:00 p.m.
Instructor: Cherie Schneckenburger
dƵŝƟŽŶ͗ $40

Held at the Bohlen Technical Center

Held at the Bohlen Technical Center

Held at the Bohlen Technical Center

Held at the Bohlen Technical Center

Wellness

Are you interested
in learning

Black & White Photo Lab
Techniques???

Contact: (315) 779-ϳ ϮϮϬ�ĨŽƌ�ŵŽƌĞ�ŝŶĨŽƌŵĂƟŽŶ͊ , ĞůĚ�Ăƚ�ƚŚĞ�, Žǁ ĂƌĚ�' ͘ �̂ ĂĐŬĞƩ �dĞĐŚŶŝĐĂů��ĞŶƚĞƌ

You must be 21 years of age or
ŽůĚĞƌ�ƚŽ�ĂƩ ĞŶĚ�ĞŝƚŚĞƌ�

of the Wellness classes.



12

Jefferson-Lewis BOCES - Adult Education Programs - www.boces.com - (315) 779-7220 or (800) 356-4356

For  Office Use:
RECEIPT #

#

�ǆƉŝƌĂƟŽŶ��ĂƚĞ͗ ��

Refunds must be
requested five business 
days prior to the start of
first class.  

ZĞŐŝƐƚƌĂƟŽŶ�&Žƌŵ�

Name:

Mailing Address:

Home Phone: Email:

Course:

Date: Class Held: M T W TH S

dƵŝƟŽŶ͗ �� Center:

Check or Money Order Payable to: Jefferson-Lewis BOCES

□ 

□

□  Cash

□  Check

□  Money Order Amount Enclosed:

E Ê��«®½�Ù�Ä͗ Children may not ac-
company their parents to class unless
ŝŶĚŝĐĂƚĞĚ��ŝŶ�ĐŽƵƌƐĞ�ĚĞƐĐƌŝƉƟŽŶ͘

E Êã®���Ê¥�E ÊÄ�®Ý�Ù®Ã®Ä�ã®ÊÄ

The Jefferson-Lewis-Hamilton-Herkimer-KŶĞŝĚĂ��ŽĂƌĚ�ŽĨ��ŽŽƉĞƌĂƟǀĞ�
�ĚƵĐĂƟŽŶĂů�̂ Ğƌǀ ŝĐĞƐ�ĚŽĞƐ�ŶŽƚ�ĚŝƐĐƌŝŵŝŶĂƚĞ�ŽŶ�ƚŚĞ�ďĂƐŝƐ�ŽĨ�ƌĂĐĞ͕�ĐŽůŽƌ͕�ĂŐĞ͕�
ƐĞǆ͕�ŵĂƌŝƚĂů�ƐƚĂƚƵƐ͕ �ƐĞǆƵĂů�ŽƌŝĞŶƚĂƟŽŶ͕ �ƌĞůŝŐŝŽŶ͕ �ŵŝůŝƚĂƌǇ�Žƌ�ǀĞƚĞƌĂŶƐ�ƐƚĂƚƵƐ͕�
Žƌ�ŚĂŶĚŝĐĂƉƉŝŶŐ�ĐŽŶĚŝƟŽŶ�ŝŶ�ƚŚĞ�ĞĚƵĐĂƟŽŶĂů�ƉƌŽŐƌĂŵƐ�Žƌ�ĂĐƟǀ ŝƟĞƐ�ǁ ŚŝĐŚ�
it operates.

SMOKING: State and Federal Laws
prohibit smoking anywhere on BOCES
and public school grounds. If not com-
pliant, you may be asked to
withdraw from your class. A refund
will not be given.

COURSE INFORMATION
CANCELLED CLASSES: We make every effort to run each class 
ůŝƐƚĞĚ�ŝŶ�ƚŚĞ�ĐŽƵƌƐĞ�ĐĂƚĂůŽŐ͘��dŚĞƌĞ�ĂƌĞ�ƟŵĞƐ�ǁ ŚĞŶ�ĐůĂƐƐĞƐ�
have to be cancelled. A minimum number of enrolled
students is required in order to conduct the class. If minimum enrollment is not
reached at least five business days prior to the start of class, it may be 
ŶĞĐĞƐƐĂƌǇ�ƚŽ�ĐĂŶĐĞů�ƚŚĞ�ĐůĂƐƐ͘ ��zŽƵ�ǁ ŝůů�ďĞ�ŶŽƟĮ ĞĚ�ďǇ�ƚĞůĞƉŚŽŶĞ͘��zŽƵ�ŵĂǇ�
transfer to another class or receive a full refund.
CERTIFICATES: �ůů�ƐƚƵĚĞŶƚƐ�ǁ ŝůů�ƌĞĐĞŝǀĞ�Ă�ĐĞƌƟĮ ĐĂƚĞ�ŽĨ�ƐƵĐĐĞƐƐĨƵů�ĐŽŵƉůĞƟŽŶ�
ďĂƐĞĚ�ŽŶ�ĂƩĞŶĚĂŶĐĞ͘��̂ ƵĐĐĞƐƐĨƵů�ĐŽŵƉůĞƟŽŶ�ǁ ŝůů�ďĞ�ĚĞƚĞƌŵŝŶĞĚ�ďǇ�ĞĂĐŚ�
instructor.
�½�ÝÝ�/Ä¥ÊÙÃ�ã®ÊÄ: �ŶǇ�ŝŶĨŽƌŵĂƟŽŶ�ǇŽƵ�ŶĞĞĚ�ĂďŽƵƚ�ǇŽƵƌ�ĐůĂƐƐ�ŝƐ�Ăǀ ĂŝůĂďůĞ�ďǇ�
calling (315) 779-7220 or (800) 356-ϰϯϱϲ ͘ ���Ăůů�ŝĨ�ǇŽƵ�ŶĞĞĚ�ŝŶĨŽƌŵĂƟŽŶ�ŽŶ�
ůŽĐĂƟŽŶ͕ �ƉĂƌŬŝŶŐ͕�ĐŽƵƌƐĞ�ŵĂƚĞƌŝĂůƐ͘
CONFIRMATION: z ŽƵ�ĂƌĞ�ĞŶƌŽůůĞĚ�ĂƐ�ƐŽŽŶ�ĂƐ�ǇŽƵƌ�ƌĞŐŝƐƚƌĂƟŽŶ�ĂŶĚ�ƉĂǇŵĞŶƚ�
are received. We will contact you if there are any changes; otherwise, please
ƉůĂŶ�ŽŶ�ĂƩ ĞŶĚŝŶŐ�ǇŽƵƌ�Į ƌƐƚ�ĐůĂƐƐ�Ăƚ�ƚŚĞ�ƐĐŚĞĚƵůĞĚ�ƟŵĞ͕�ĚĂƚĞ�ĂŶĚ�ůŽĐĂƟŽŶ͘
FINANCIAL ASSISTANCE: Financial assistance for programs that cost $625 or
more may be available to those who qualify. If you would like more
ŝŶĨŽƌŵĂƟŽŶ�ĐĂůů�ƚŚĞ��K ��^�&ŝŶĂŶĐŝĂů��ŝĚ�K ĸ ĐĞ�Ăƚ�;ϯϭϱͿ�ϳ ϳ ϵ-7237.
GI BILL EDUCATION BENEFITS: ��ĐŽƉǇ�ŽĨ�ǇŽƵƌ��ĞƌƟĮ ĐĂƚĞ�ŽĨ��ůŝŐŝďŝůŝƚǇ�must be
ŝŶĐůƵĚĞĚ�ǁ ŝƚŚ�ǇŽƵƌ�ƌĞŐŝƐƚƌĂƟŽŶ͘ ��̂ ƚƵĚĞŶƚƐ�ǁ ŚŽ�ƋƵĂůŝĨǇ�ĨŽƌ�' /�ďĞŶĞĮ ƚƐ�ĂŶĚ�ĂƌĞ�
not ĐŽǀ ĞƌĞĚ�ƵŶĚĞƌ��ŚĂƉƚĞƌ�ϯϯ�;WŽƐƚ�ϵϭϭ�ďŝůůͿ�ĂƌĞ�ƌĞƐƉŽŶƐŝďůĞ�ĨŽƌ�ŵĂŬŝŶŐ�ƚƵŝƟŽŶ�
ƉĂǇŵĞŶƚƐ�ǁ ŚĞŶ�ƚƵŝƟŽŶ�ƉĂǇŵĞŶƚƐ�ĂƌĞ�ĚƵĞ͘��E Ž��ǆĐĞƉƟŽŶƐ. Please call
(315) 779-ϳ Ϯϯ ϳ �ŝĨ�ǇŽƵ�ŚĂǀ Ğ�ƋƵĞƐƟŽŶƐ͘
MATURE LEARNER DISCOUNTS: For individuals age 62 and over, take 40% off 
ƚŚĞ�ůŝƐƚĞĚ�ƚƵŝƟŽŶ�ĨŽƌ�ĂŶǇ�ϭϬ�Žƌ�ϭϮ�ǁ ĞĞŬ�ĐŽƵƌƐĞ͘ ��WƌŽŽĨ�ŽĨ�ĂŐĞ�ŵƵƐƚ�ĂĐĐŽŵƉĂŶǇ�
ƚŚĞ�ƌĞŐŝƐƚƌĂƟŽŶ�ĨŽƌŵ͘ �Excludes Center for Business & Industry Courses.

REGISTRATION INFORMATION

D �®½͗ Bohlen Technical Center
20104 State Route 3
Watertown, NY 13601
�Ʃ Ŷ͗ ��ĚƵůƚ��ĚƵĐĂƟŽŶ�K ĸ ĐĞ

W«ÊÄ�͗ (315) 779-7220 or 1-800-356-4356
&�ø͗ (315) 779-7209
t �½»�®Ä͗ Hours - 8:00 a.m. - 4:00 p.m.

RECEIPTS - A receipt will not be mailed unless requested.

REFUND POLICY

 /Ĩ�Ă�Į ǀ Ğ�ďƵƐŝŶĞƐƐ�ĚĂǇ�ŶŽƟĮ ĐĂƟŽŶ�ŝƐ�ƌĞĐĞŝǀ ĞĚ�ƉƌŝŽƌ�ƚŽ�ƚŚĞ�Į ƌƐƚ�

class, a full refund is given.

 /Ĩ�ůĞƐƐ�ƚŚĂŶ�Į ǀ Ğ�ďƵƐŝŶĞƐƐ�ĚĂǇ�ŶŽƟĮ ĐĂƟŽŶ�ŝƐ�ƌĞĐĞŝǀĞĚ�ƉƌŝŽƌ�ƚŽ�

the first class, no refund is given.  (Classes are determined to 
ƌƵŶ�ƉĞƌ��ĐůĂƐƐ�ƌĞŐŝƐƚƌĂƟŽŶ�ĂŶĚ�ŵƵƐƚ�ďĞ�ĚĞƚĞƌŵŝŶĞĚ�ŶŽ�ůĂƚĞƌ�
than 5 business days prior to the first class).

 Refunds are processed through the business office and 
may take 4 weeks. All refunds will be in check form.

 Unusual circumstances regarding refunds may be considered at
ƚŚĞ�ĚŝƐĐƌĞƟŽŶ�ŽĨ�ƚŚĞ��ĚƵůƚ��ĚƵĐĂƟŽŶ��ĞƉĂƌƚŵĞŶƚ͘

>ÊÊ»®Ä¦�¥ÊÙ�Ä�ó �®ÄÝãÙç �ãÊÙÝ

, �ò���Ä�®����¥ÊÙ���Ä�ó ��ÊçÙÝ��ã«�ã�ùÊç �ó Êç½��½®»��ãÊ�ã���«͍ ��

If you have an idea for a class, send a course outline and your
ƌĞƐƵŵĞ�ƚŽ�ƚŚĞ��ĚƵůƚ��ĚƵĐĂƟŽŶ�Kĸ ĐĞ�ĨŽƌ�ĐŽŶƐŝĚĞƌĂƟŽŶ͘

#

�ǆƉŝƌĂƟŽŶ��ĂƚĞ͗ ��

Name of CREDIT CARD HOLDER if not registrant

Address of CREDIT CARD HOLDER if different than 

above


